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Why Take the AICP Exam?
•AICP designation demonstrates the profession’s values and 
competency beyond the most basic level.  The certification 
maintenance requirement ensures planners stay current in 
their field of practice. 

•Demonstrates commitment to high ethical standards.

•May give you an edge in the hiring process.

•Especially important in private sector; provides legitimacy as 
a consultant.

•May provide you with a higher salary.
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AICP Certification Eligibility Requirements

Level of Education* Total Number of Years of Professional 
Planning Experience Required

Graduate degree in Planning from a program accredited 
by the PAB

2

Bachelor’s degree in Planning from a program accredited 
by the PAB**

3

Graduate degree in Planning from a program not 
accredited by the PAB

3

Any other post-graduate, graduate, or undergraduate 
degree***

4

No college degree 8
* The education may be obtained before, during, or after the experience.
** Accredited degrees have been determined by the Planning Accreditation Board to meet standards approved by the American Institute of Certified Planners 
and the Association of Collegiate Schools of Planning or recognized by the Canadian Institute of Planners. AICP gives educational credit to applicants holding 
these degrees if the degree was received (1) during the period the university has been accredited (or previously recognized), and (2) by the time that an 
application for member is filed. If you are unsure about the status of your planning degree, consult the Planning Accreditation Board's list or contact AICP.
*** Non-accredited undergraduate planning degrees and degrees in related and other disciplines (i.e. Geography, Architecture, History, Music, etc.) at 
undergraduate and post-graduate levels.

Professional Planning Experience
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Does My Experience Qualify?
Part-Time

•Part-time experience is accepted.

•Part-time experience is prorated into a full-time equivalent (assuming a 40 hr work week).

•Should be used by full time workers who devote a portion of their time to another field.

Internship

•Intern experience is accepted so long as:
•the internship was not part of course work for a grade (this must be stated in the verification 
letter).
•is not a requirement to graduate.
•the experience meets the definition of professional planning experience.

Non-Traditional

•Non-traditional experience, like unpaid work or volunteer work, is accepted so long as:

•the experience meets the definition of professional planning experience.
•experience must be at a professional level.
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Does My Experience Qualify?
Experience in Related Fields or Professions

•Experience in Related Fields or Professions is accepted so long as:

•the experience meets the definition of professional planning 
experience

•Contributions by members of city councils, boards of commissioners, 
planning commissioners, boards of zoning appeals, and citizen advisory 
boards does not constitute professional planning experience.
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What Jobs Should I Include?

•Only include positions needed to meet the minimum 
eligibility requirements (2, 3, 4 or 8 years) 

•OR positions referenced in the essays

•Include position(s) for which you can provide the strongest 
responses (and meet eligibility requirements).
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General Application Tips

•Read the Exam Candidate Bulletin & use the Checklist. 

•APPLY EARLY! – Early Birds!

•Proofread your responses.

•Ask an AICP co-worker or supervisor to review your 
responses before submitting.

•Save your essays in a Word document before submitting 
responses.

•Keep copies of your essays and verification documents!

•Only one set of essays required.
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Employment Verification Tips

•Give your employer(s) ample time to complete a verification 
letter on your behalf.

•Sample verification letter: 
http://www.planning.org/certification/pdf/samplejobverification.pdf.

•Double check to ensure all required information is included in 
each verification letter before submitting.

•Should you have a unique circumstance (i.e. former employer has 
gone out of business, etc.), please review the Exam Candidate 
Bulletin or email aicpexam@planning.org to determine how you 
should proceed.

http://www.planning.org/certification/pdf/samplejobverification.pdf
mailto:aicpexam@planning.org
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Educational Experience Verification Tips

Acceptable ways to verify your educational experience 
include:

•Providing a notarized diploma(s).

•Providing a PDF of official transcript(s) from your university.

•Providing a letter from a school dean, registrar, or program 
director on University letterhead confirming that the degree 
was conferred.
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Common Reasons Applications Are Marked 
Incomplete
•Improper verification of educational experience.

•Not meeting minimum eligibility requirements.

•Not including the required information in an employment 
verification letter.

•Not uploading the required verification documentation.
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Criterion Responses:  General Tips

•Review the Do’s and Don’ts Section of the Exam Candidate 
Bulletin.

•Craft responses that are between 250 and 500 words.

•Speak in first person (i.e. use the word “I” throughout the 
response) – don’t speak to what “the team” did.

•Refrain from using bulleted lists and writing in incomplete 
sentences.

•REMEMBER – Reviewers are required to base their decision on your 
criterion responses.  Do not assume your application will be approved 
just because you have a lot of planning experience.
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Criterion Responses:  General Tips

•Only include completed project examples in your responses.  
Assumptions about project outcomes cannot be used to 
verify experience already gained.  

•Consider information provided in your verification materials 
as supplemental.  You must include and expand on these 
responsibilities in your responses. 
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Criterion Responses:  Specific Tips

Criterion 1:  Involve a Professional Level of Responsibility and 
Resourcefulness while Applying a Planning Process Appropriate to the 
Project or Situation.

•Discuss how you applied a planning process appropriate to the situation 
through one of the three sections of professional planning content. 

•AND how you were a responsible and resourceful professional when applying 
that process.

•Subsections
•Public Sector Planning
•Specialized Planning
•Academic Research
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Criterion Responses:  Specific Tips

Criterion 2: Employ An Appropriately Comprehensive Point of 
View.

•Describe your role(s) in a project(s) and how you were able to employ a 
comprehensive point of view, rather than simply describing project 
outcomes.

•Describe how you employed a comprehensive point of view, not how 
the project/process itself or outcomes were comprehensive. 
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Criterion Responses:  Specific Tips

Criterion 3: Influence Public Decision Making in the Public 
Interest.

•There are two parts to this criterion:

1) Discuss how you have been responsible to the public.

2) Discuss how you have influenced public decision    
making in the public interest.

o You must answer both parts successfully.
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Tips for Returning Applicants

Returning Applicants:  Pre-Approved

•An application is pre-approved for six consecutive exam windows, 
beginning with the window in which you were initially approved.

•You must register your intent to sit for the exam within that open 
registration window.

•If your application is expired (i.e. falls outside of the six consecutive 
exam window), you will need to submit a new application for full review. 
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Tips for Returning Applicants
Returning Applicants:  Previously Denied

Check to see which (if any) verification materials are still on file 
and revise materials where needed

•Follow the guidance provided in your denial statement.

•Ensure you have addressed the reasons for denial cited in your denial 
letter before resubmitting. 

•Upload valid verifications.
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AICP Certification Related Costs
•Before Exam

•Application Fee - $70

•AICP Exam Fee - $425 

•Scholarships are available through Chapters. See your PDO for details.

•Post Exam
AICP Dues – In addition to APA membership. You will receive an invoice for 
pro-rated AICP dues if you pass the exam.  Sliding scale based on salary.

Certification Maintenance – free and for-cost educational activities are 
available
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Application and Exam Windows
Two per year
May Exam

•Application window is in December for May exam
•Apply from December 1 through December 28
•Register from December 1 through April 

November Exam

•Application window is in June for November exam
•Apply from June 1 through June 30
•Register from June 1 through October
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Exam Score Details

•Official score available immediately after completing the 
computerized exam. 

•Scores are reported on a scale of 25-75, with 55 as the passing 
score. 
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Available Assistance
Professional Development Officers, Chapters  and Sections 
may:

•Provide customized templates

•Review applications and provide feedback

•Host application working groups

•Offer exam preparation sessions, materials or support
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Chapter Resources
•Georgia Chapter

•georgiaplanning.org/aicp/aicp-exam-reviews/

•Pennsylvania Chapter 
•planningpa.org/for-planners/professional-planners/aicp-exam-prep/

•North Carolina Chapter
•apa-nc.org/aicp/

•Florida Chapter
•floridaplanning.org/treasurecoast/aicp_links.pdf

•Texas Chapter
•txplanning.org/aicp-exam-study-manuals/

•Planning Webcast AICP Exam Review Series 
•youtube.com/user/PlanningWebcast/videos

•And more – Contact your Chapter PDO for more resources!

http://georgiaplanning.org/aicp/aicp-exam-reviews/
http://planningpa.org/for-planners/professional-planners/aicp-exam-prep/
http://apa-nc.org/aicp/
http://www.floridaplanning.org/treasurecoast/aicp_links.pdf
http://www.txplanning.org/aicp-exam-study-manuals/
http://www.youtube.com/user/PlanningWebcast/videos
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Introductions

John Houseal, AICP
• Principal,  Houseal Lavigne 
• 20+ years public and private sector planning and development
• Education
• BS Environmental Sciences, University of Michigan; Master of Environmental 

Planning, Arizona State University

Devin Lavigne, AICP, LEED AP
• Principal, Houseal Lavigne 
• 17 years public and private sector
• Adjunct Professor
• Education
• BS, Urban and Regional Planning, Ryerson Polytechnic University

Trevor Dick, AICP, LEED AP
• Development Manager, City of Naperville, IL
• 17 years public and private sector
• Illinois PDO
• Education
• BS, Urban and Regional Planning, Ryerson Polytechnic University
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What is Planning Prep?

• Planning Prep (www.planningprep.com) was created in 2002

• Includes practice questions, practice exams, planning related links, article summaries, 
and discussion forums.

• Membership is free

• Over 1,000 questions and 7 practice exams

• Each multiple-choice question contains an explanation for each correct answer 

• Links for further reading are also provided with our questions

• User statistics are tracked for each area of focus

• No affiliation with the APA or AICP
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Overview of Planningprep
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Continued Success

• Winner of the 2007 ILAPA Gold Award in the Planning Program, Project, 
or Tool Category

• We have taught this course throughout the country including: 
• Chapters including: Illinois, Kansas, Missouri, National Capital (DC), Texas
• National APA Conferences: 2012, 2013, 2014, 2015, 2016, 2017
• Multiple AICP Training Webinars
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• A bat and a ball cost $1.10 in total. The bat costs $1.00 
more than the ball. How much does the ball cost?

1. $0.10

2. $0.05

3. $0.15

4. $1.00

Practice

Source: Question 45 of APA Illustrative Questions
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• If it takes 5 machines 5 minutes to make 5 widgets, how 
long would it take 100 machines to make 100 widgets?

1. 1 hour

2. 100 minutes

3. 25 minutes

4. 5 minutes

Practice

Source: Question 45 of APA Illustrative Questions
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• In a lake, there is a patch of lily pads. Every day, the patch do
ubles in size. If it takes 48 days for the patch to cover the 
entire lake, how long would it take for the patch to cover half 
of the lake?

1. 12 days

2. 24 days

3. 31 days

4. 47 days

Practice

Source: Question 45 of APA Illustrative Questions
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• Which of these numbers is greater than zero?

A. -1

B. 0

C. 1

D. 2

Practice

Source: Question 45 of APA Illustrative Questions
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Preparation Strategies

• We advise you to start studying for the exam early
•

• Look at all sorts of sources for material and learning

• Use practice exams

• Focus on your weak areas

• Try and join a study group  
•

• Think in terms of a National perspective  

• Make sure you know where the test center is  
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APA’s Recommended List

• No reading list can span the entire range of material in the AICP exam. 

• It is not expected that exam takers will have read all the resources 
cited and the readings are intended as “guidelines”

• Many readings are available for download on the web or in any “well 
stocked” planning office library. 

• Now presented in groups to allow you to focus your reading to the 
areas you need to improve.
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Certification Maintenance (CM)

• AICP members must earn a total of 32 CM credits within their 
two-year reporting period.

• A minimum of 1.5 credits must be on the topic of ethics, and 
another 1.5 credits must be on the topic of current planning law.

• AICP members can carry over a maximum of 16 credits from one 
reporting period into the subsequent reporting period; however, 
ethics and planning law credits cannot be carried over to the next 
two-year reporting period. 

• AICP members who do not meet CM requirements within four years 
will lose AICP certification and will be obliged to seek 
recertification.
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3, 4, 6, 8, 3, 6, 11

17, 5, 23, 6, 18, 21

3, 17, 20, 20, 4, 16

$21,000 $17,600

$37,400 $18,320

$31,600 $20,010

Mean

Median

Mode

Range
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3, 4, 6, 8, 3, 6, 11

17, 5, 23, 6, 18, 21

3, 17, 20, 20, 4, 16

$21,000 $17,600

$37,400 $18,320

$31,600 $20,010

Mean 11.10526 $24,321.67

Median 8
($20,010 + $21,000) / 2 = 

$20,505

Mode 3, 6 All Values

Range 23 –3 = 20
$37,400 – $17,600

= $19,800
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https://www.planning.org/communicationsguide/section03/
https://www.planning.org/communicationsguide/section03/
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Source: Understanding Shift Share, December 5, 2011 By Rob Sentz http://www.

economicmodeling.com/wp-content/uploads/shift-share-illustration.png

Location Quotient

• Ratio of proportion of local employment in one sector to 
similar proportion in national economy.

• Used to identify the degree of self-sufficiency in an 
employment sector.

• Only 3 outcomes:  

• LQ < 1.0 suggests that local employment is less than was 
expected for a given industry.  

• A LQ = 1.0 suggests that the local employment is exactly 
sufficient to meet the local demand

• A LQ > 1.0 suggests local employment is greater than 
expected and it is therefore assumed extra jobs and they 
must export their goods and services

http://www.economicmodeling.com/wp-content/uploads/shift-share-illustration.png
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Understand the typical Administration and 
Approval Process

• Plan Commission

• Zoning Board of Appeals

• City Council

Decision Maker Buy-in

• Local decision-makers – possibly elected/appointed 
officials, the public, or most likely both – need to 
embrace the plan’s recommendations and work 
towards implementation.
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Finance

• Equity versus efficiency

• Horizontal versus Vertical Equity

• Market Value

• Progressive, proportional and regressive 
taxation

• Cost Analysis

• Goals Achievement Matrix (GAM)

• Cost Effectiveness Analysis

• Cost Benefit Analysis

• Cost Revenue Analysis
More information about budgeting and finance is discussed 

later in Section IV. Leadership, Administration, and 

Management:  Internal Organizational Management
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Outcome Indicators

• An outcome indicator is a specific, noticeable, 
and measurable characteristic or change that 
represents achievement of a particular 
outcome.
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Recommended Resources

• American Planning Association (ed.). Planning and Urban Design Standards. 
Hoboken, N.J.: John Wiley & Sons. 2006.

• American Planning Association
• Planning Magazine 

• American Planning Association Applied Research Reports and Guides: 
• Brownfields: “Creating Community-Based Brownfield Redevelopment Strategies.” 2010.
• Planning for Food Access: “A National Scan and Evaluation of Local Comprehensive and 

Sustainability Plans.” 2012.
• Arts, Culture, and Creativity: “How Arts and Cultural Strategies Create, Reinforce, and Enhance 

Sense of Place.” 2011.
• “The Benefits of Street-Scale Features for Walking and Biking.” 2015.
• Planning for Public Health: “Healthy Plan Making: Integrating Health into the Comprehensive 

Planning Process—An analysis of seven case studies and recommendations for change.” 2013.
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Recommended Resources

• American Planning Association PAS reports:
• PAS REPORT 548. Zoning as a Barrier to Multifamily Housing Development. Gerrit Knaap, 

Stuart Meck, Terry Moore, and Robert Parker. 2007. 70pp.
• PAS REPORT 549/550. Fair and Healthy Land Use:  Environmental Justice and Planning.  

Arnold, Craig Anthony. 2007.
• PAS REPORT 560. Hazard Mitigation: Integrating Best Practices into Planning. James C. 

Schwab (ed.). 2010.
• PAS REPORT 566. Planning for Wind Energy. Suzanne Rynne, AICP, Larry Flowers, Eric 

Lantz, and Erica Heller, AICP (eds.). 2011. 
• PAS REPORT 571. Green Infrastructure: A Landscape Approach. David C. Rouse, AICP 

and Ignacio F. Bunster-Ossa. 2013.
• PAS REPORT 575. Planning for Solar Energy. David Morley, AICP (ed.). 2014. 
• PAS REPORT 576. Planning for Post-Disaster Recovery: Next Generation. James C. 

Schwab, AICP. 2014.
• PAS REPORT 578. Sustaining Places: Best Practices for Comprehensive Plans. David R. 

Godschalk, FAICP, and David C. Rouse, AICP. 2015. 72pp.
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Recommended Resources

• Arendt, Randall G. Rural by Design (2nd ed.). Chicago: APA Planners Press. 2015.

• Daniels, Tom. Environmental Planning Handbook for Sustainable Communities 
and Regions (2nd ed.). Chicago: APA Planners Press. 2014.

• Ewing, Reid, et. al.  Growing Cooler. Chicago: Urban Land Institute. 
2007.

• Hack, Gary, Eugenie L. Birch, Paul H. Sedway, and Mitchell J. Silver. Local 
Planning: Contemporary Principles and Practice. Washington: ICMA. 2009. 
The latest edition of what is commonly known at the “green book,” earlier 
editions also contain useful information.

• Masterson, Jamie Hicks, et. al. Planning for Community Resilience: A Handbook 
for Reducing Vulnerability to Disasters.  Washington, DC: Island Press. 2014.

• McHarg, Ian L. Design with Nature. New York: John Wiley and Sons. 1995.

• Shoup, Donald C. The High Cost of Free Parking, Updated Edition. Chicago: APA 
Planners Press. 2011
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Comprehensive and Sectoral Planning

• National
• Multi-State
• State
• Regional
• County
• Urban
• Suburban
• Rural
• Corridors
• Downtowns
• Neighborhoods

Remember that levels are NOT exclusive
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• Growth Management

• Long Range Planning

• Comprehensive or General Planning

• Regional Planning

Comprehensive and Sectoral Planning
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• Fiscal Impact Analysis

• Capital Improvement Planning (CIP)

• Policy Planning

Comprehensive and Sectoral Planning
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Tribal Planning

• Key Tribal Information

Comprehensive and Sectoral Planning
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This section highlights different levels of plans.  Be familiar with 
different elements or issues that should be taken into account in 
planning at each of these levels.

• Community Planning

• Subarea Planning

• Corridor Planning

• Neighborhood Planning

Community, Subarea, Corridor, and Neighborhood Planning
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Zoning

• PUD

• Overlay

• TDRs and Incentive

• Intensity, FAR, Bulk

Current Planning
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How to Calculate FAR
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How to Calculate FAR
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Typical Rezoning Process

• Role of the Zoning Administrator

• Plan Commission and/or Zoning Board of Appeals

• Village Board or City Council

Current Planning
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Codes and Regulations

• Subdivision Regulations

• Form Based Codes

• SmartCode

Current Planning
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SmartCode
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• Plan Review

• Design Review

• Site Planning

Current Planning
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• Sustainable Processes

Sustainability Planning
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LEED
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• Mobility – the ability and level of ease of moving goods and services.

• Accessibility – the quality of travel. At the local levels, access 
management techniques can be used to provide access to various 
land uses.

• Connectivity – the quality of linkages between destinations.

Transportation Planning
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Traffic Circles & Roundabouts
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Traffic Circles & Roundabouts
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Traffic Circles & Roundabouts
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• Land Use and Transportation Demand

• Transportation Modes

• Complete Streets

• Pedestrian and Bicyclists

• Transit

• Parking

Transportation Planning
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• LOS A – highest quality of service.

• LOS B – stable flow.

• LOS C – stable flow but drivers are becoming restricted in their 
freedom to select speed, change lanes, or pass.

• LOS D – approaching unstable flow.

• LOS E – unstable flow with wide fluctuations in speed.

• LOS F – forced-flow operations.

Level of Service Categories
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• Utilities

• Community Facilities

• Energy

• Green and Blue Infrastructure

• Communications

• Concurrency

Infrastructure Planning
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Hazard Mitigation

• Disaster Mitigation Act of 2000 (DMA 2000) provides the legal basis for FEMA 
mitigation planning requirements for State, local and Indian Tribal governmen
ts as a condition of mitigation grant assistance. 

Hazards, Mitigation, and Resiliency Planning



Copyright 2017. Trevor Dick, Devin Lavigne, John Houseal.

Hazard Mitigation

DMA 2000 also established a new requirement for local mitigation plans

• Goal of plan is to reduce probability of damages from natural hazards

• Plan should allow community to “bounce back” quickly

• Typical components of a Local Mitigation Plan 

• Explanation of how it was created

• Existing conditions and problems

• Alternatives

• Identify best actions

• Implementation

• How Plan will be monitored, evaluated and updated

Hazards, Mitigation, and Resiliency Planning
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Environmental Impact Analysis (EIS)

• When do you do an EIS?

• What is involved in completing an EIS?

Environmental and Natural Resources Planning
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Environmental Impact Analysis (EIS)

• According to the National Environmental Policy Act (NEPA) whenever the U.S. 
Federal Government takes a "major Federal action significantly affecting the 
quality of the human environment" it must first consider the environmental i
mpact in a document called an Environmental Impact Statement (EIS).

Environmental and Natural Resources Planning
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EIS typically has four sections:

1. An Introduction including a statement of the Purpose and Need of the 
Proposed Action.

2. A description of the Affected Environment.

3. A Range of Alternatives to the proposed action. Alternatives are considered 
the "heart" of the EIS.

4. An analysis of the environmental impacts of each of the possible alternatives

Environmental and Natural Resources Planning
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Shoreline Management Act (SMA)

• Washington’s Shoreline Management Act was passed by the State Legislature 
in 1971 and adopted by voters in 1972. 

• Its goal is "to prevent the inherent harm in an uncoordinated and piecemeal 
development of the state’s shorelines."

• Each city and county with "shorelines of the state" must prepare and adopt a 
Shoreline Master Program.

Environmental and Natural Resources Planning



Copyright 2017. Trevor Dick, Devin Lavigne, John Houseal.



Copyright 2017. Trevor Dick, Devin Lavigne, John Houseal.

• Economic Analysis and Forecasting

• Tourism

• Workforce Development

• Business Development

• Resiliency

• Sharing Economy

Economic Development Planning
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Examples of Incentives

• State or local taxable bond financing  

• Tax increment financing

• Refundable or non-refundable state income tax credits for job creation or rete
ntion, or capital investment, by private enterprises.

• Enterprise or development zones

• State and local low interest or forgivable loans 

• State and local grants for the rehabilitation of brownfield sites

• Utility incentives  

• Local property tax exemptions 

Economic Development Planning
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• Importance on placemaking

• Integral part of mixed-use development

• Supports walkability, wayfinding, infill development, and mixed uses

• Streetscaping/improving the public real

• Design guidelines

Urban Design
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Design Guidelines
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Design Guidelines
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• Homelessness

• Affordability

• Fair Housing

• Micro-Housing

• Universal Design

• Co-Housing

• Accessory Dwelling Units

Housing Planning
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Micro-Housing
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Co-Housing
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• Park Standards

• Incentives for Developers

• Greenways and Trails

• Tourism

• Sense of Place

• Tools

Parks, Recreation, and Open Space
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• Historic Preservation

• Adaptive Reuse

• Arts District

Historic and Cultural Resources Planning
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Dallas Arts District
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APA Policy Guide on Historic and Cultural Resources

Historic and Cultural Resources Planning
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• Schools, universities/colleges

• Hospitals

• Jails and prisons

• Military bases

• Religious facilities (RLUIPA)

Institutional Planning and Siting
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APA Policy Guide on Community and Regional Food Planning

The following are factors that explain the heightened awareness among planners that 
the food system is significant:

1. Take up a significant amount of land

2. Play a role to help reduce the rising incidence of hunger and obesity

3. Important part of community and regional economies

4. Takes a considerable amount of fossil fuel energy to produce, process, transport, 
and dispose of

5. Farmland being lost at a strong pace

6. Overuse of chemical fertilizers and pesticides, adversely affects drinking water

7. Access to healthy foods in low-income areas

8. Many benefits emerge from stronger community and regional food systems

Source: APA, https://www.planning.org/policy/guides/adopted/food.htm

Food Planning
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• Food Security

• Food Access

Food Planning
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• Active Living, Aging in Place

• Health Impact Assessment

Health Planning
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CDC’s HIA

Health Planning
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Challenges:

• Including rapid growth at metropolitan edges

• Declining rural populations

• Loss of farms and working lands

Looking to:

• Strengthen their economies

• Provide better quality of life

• Build on local assets

Rural and Small Town Planning
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Rural and Small Town Planning
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Image Source: http://brandequit
y.economictimes.indiatimes.com/
news/digital/big-data-special-info
graphic-facts-and-figures-that-wil
l-amaze-you/48261745

Image Source: http://visual
.ly/open-data-movement

Image Source: http://www
.myfiberopticsnow.com/a-r
eview-on-fiber-optic-cable-
price/

Image Source: https://ang
el.co/smap

Image Source: http://www
.bodyshopbusiness.com/st
udy-autonomous-vehicles-s
ave-billions-dollars-world-e
conomies/

Image Source: http://cdn.elect
ronics-eetimes.com/electronics-
eetimes.com/sites/default/files/
styles/inner_article/public/impo
rt/continental_pp_smart_led_0
1.jpg?itok=5DUXSmMH
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Image Source: Spot Hero Image Source: http://uxma
g.com/sites/default/files/st
yles/632x307/adaptive-ima
ge/public/article-images/di
vvy-bikes-banner.png?itok
=DaEW4Dd7

Image Source: https://brazilglobal.files.wordpress.com/2013/03
/screen-shot-2013-03-12-at-3-59-16-pm.png?w=640
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A: Principles to Which We Aspire

Section A contains a statement of aspirational principles that constitute 
the ideals to which we are committed. We shall strive to act in 
accordance with our stated principles. However, an allegation that we 
failed to achieve our aspirational principles cannot be the subject of a 
misconduct charge or be a cause for disciplinary action.

Example of Code in this Section
1. Our Overall Responsibility to the Public 

• 1.a) We shall always be conscious of the rights of others.

• 1.b) We shall have special concern for the long-range consequences of present 
actions.

• 1.c) We shall pay special attention to the interrelatedness of decisions.
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Section A: Principles to Which We Aspire

2. Our Responsibility to Our Clients and Employers

We owe diligent, creative, and competent performance of the work we do 
in pursuit of our client or employer's interest. Such performance, however, 
shall always be consistent with our faithful service to the public interest.

Example of Code in this Section

• 2a) We shall exercise independent professional judgment on behalf of our 
clients and employers. 

• 2b) We shall accept the decisions of our client or employer concerning the 
objectives and nature of the professional services we perform unless the 
course of action is illegal or plainly inconsistent with our primary obligation to 
the public interest. 

• 2c) We shall avoid a conflict of interest or even the appearance of a conflict of 
interest in accepting assignments from clients or employers. 
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Section A: Principles to Which We Aspire, continued

3. Our Responsibility to Our Profession and Colleagues

We shall contribute to the development of, and respect for, our profession 
by improving knowledge and techniques, making work relevant to solutions 
of community problems, and increasing public understanding of planning 
activities.

Example of Code in this Section

• 3.a) We shall protect and enhance the integrity of our profession.

• 3.b) We shall educate the public about planning issues and their relevance to 
• our everyday lives.
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Section B: Our Rules of Conduct

Section B contains rules of conduct to which we are held accountable. If 
we violate any of these rules, we can be the object of a charge of 
misconduct and shall have the responsibility of responding to and 
cooperating with the investigation and enforcement procedures. If we are 
found to be blameworthy by the AICP Ethics Committee, we shall be 
subject to the imposition of sanctions that may include loss of our 
certification. 

Example of Code in this Section
• B.11. We shall not solicit prospective clients or employment through use of fals

e or misleading claims, harassment, or duress. 
• B.12. We shall not misstate our education, experience, training, or any other 

facts which are relevant to our professional qualifications. 
• B.13. We shall not sell, or offer to sell, services by stating or implying an ability 

to influence decisions by improper means. 
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Section C: Advisory Opinions

Section C contains the procedural provisions of the Code. It:

1. Introduction
2. Informal Advice
3. Formal Advisory Opinions Requested by a Member
4. Formal Advisory Opinions Issued without Request of a Member
5. Annual Report of the Ethics Officer
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Section D: Adjudication of Complaints of Misconduct

Section D contains:

1. Filing a Complaint.
2. Preliminary Review.
3. Fact Gathering
4. Exploration of Settlement
5. Decision
6. Appeal
7. Effect of Dropping of Charges by Complainant or Resignation by Respondent
8. Reporting
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Section E: Discipline of Members

Section E contains:

1. General
2. Forms of Discipline
3. Conviction of a Serious Crime
4. Conviction of Other Crimes
5. Unethical Conduct
6. Revocation, Suspension, or Restriction of Licensure
7. Duty to Notify Ethics Officer
8. Other Conduct Inconsistent with the Responsibilities of the Certified Planner
9. Petition for Reinstatement
10. Publication of Disciplinary Actions
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• Which of the following best characterizes his decision?

A. It violates an aspirational principle of the AICP Code of Ethics

B. It is in violation of the Rules of Conduct of the AICP Code of 
Ethics

C. It is not in violation of the AICP Code of Ethics

D. Both A. and B.

Practice

Source: Question 56 of APA Illustrative Questions
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• Where would you file a charge of misconduct against an AICP 
member?

A. The local chapter of the American Planning Association

B. The Ethics Officer designated by the AICP Commission

C. The President of the American Planning Association

D. The President of the American Institute of Certified Planners

Practice

Source: Question 57 of APA Illustrative Questions
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• Which of the following choices apply?

A. Definitely violates the AICP Code of Ethics and Professional Conduct

B. Possibly violates the AICP Code of Ethics and Professional Conduct

C. Does not violate the AICP Code of Ethics and Professional Conduct

D. Insufficient information to respond

Practice

Source: Question 58 of APA Illustrative Questions
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• Which of the following choices apply?

A. Definitely violates the AICP Code of Ethics and Professional Conduct

B. Possibly violates the AICP Code of Ethics and Professional Conduct

C. Does not violate the AICP Code of Ethics and Professional Conduct

D. Insufficient information to respond

Practice

Source: Question 59 of APA Illustrative Questions
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• The Rules of Conduct of the AICP Code include the following:

I. We shall not, as public officials or employees, accept from anyone 
other than our public employer any compensation, commission, 
rebate, or other advantage that may be perceived as related to our 
public office or employment.

II. We shall not seek employment for which we are not competent to 
perform, including elective public office.

III. We shall deal fairly with all participants in the planning process. 
Those of us who are public officials or employees shall also deal 
evenhandedly with all planning process participants.

IV. We shall not file a frivolous charge of ethical misconduct against an
other planner.

A. I, III

B. I, IV

C. I, III, IV

D. I, II, III, IV

Practice

Source: Question 60 of APA Illustrative Questions
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Thank-you for attending today’s seminar!
Good Luck on the Exam!

www.hlplanning.com www.planningprep.com

http://www.hlplanning.com/
http://www.planningprep.com/



