
The first step in becoming a certified planner is demonstrating that your professional 
experience meets AICP requirements by submitting the three criteria essays. Every exam 
application cycle, qualified applicants are denied because they did not carefully review  
the requirements of each criterion and write responses that meet those requirements. 

Before submitting your criterion essays, please use the following checklist to make sure 
that your responses meet the criterion requirements as defined. If your answer to any of 
the following questions is NO, please revise your response accordingly before submitting 
your application.

The AICP exam application requires members to satisfy the criteria requirements in a  
single set of essays that pulls from experience earned throughout the member’s career. 
More information can be found on page 13 in the Exam Bulletin.

CRITERION 1

Involve a professional level of responsibility and resourcefulness while applying a  
planning process appropriate to the situation

1. Does my response describe a planning process that I applied, described in a step-by-step manner in 
appropriate detail? YES  NO 

2. Is my response written in the first person and does it clearly indicate my role and involvement in this 
process? YES  NO 

3. Does my response demonstrate how I showed responsibility and resourcefulness as a planner? 
YES  NO 

4. Does the process I describe involve substantive planning-related principles and tasks that are not  
purely administrative or pre-professional in nature? YES  NO 

5. For 1.3 responses: 
a. Does my response describe a process I carried out as part of my research, analysis, or  
 teaching experience? YES  NO 

b. Does my response show the relevance of the project I describe to the field of urban and  
 regional planning? YES  NO 

6. Did I carefully proofread my final response to ensure that it is free of grammatical and  
typographical errors and represents the professional level of expression expected of a  
certified planner? YES  NO 
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CRITERION 2

Demonstrate a comprehensive point of view when implementing professional planning tasks

1. Does my response show that I employed a comprehensive point of view as defined by the 
criterion: considering the consequences of planning decisions as they affect a community’s 
quality of life? YES  NO 

2. Does my response describe not just one, but multiple considerations or impacts covering 
environmental, economic, social, spatial, intergovernmental, and/or stakeholder concerns? 
YES  NO 

3. Does my response use a specific project example to show how I personally applied a  
comprehensive point of view in my planning practice? YES  NO 

4. If I discuss working with multiple governments or stakeholders, do I make clear connections 
to how I used their input in employing my comprehensive point of view? YES  NO 

5. If I describe a comprehensive planning project, do I clearly demonstrate how I employed a 
comprehensive point of view while working on this project? YES  NO 

6. Is my response written in the first person and does it clearly indicate how I myself employed a 
comprehensive point of view? YES  NO 

7. Did I carefully proofread my final response to ensure that it is free of grammatical and  
typographical errors and represents the professional level of expression expected of a  
certified planner? YES  NO 

CRITERION 3

Influence public decision making in the public interest

1. Does my response use a specific example to show how I or my work influenced the decision 
making of elected or appointed officials in the public interest? YES  NO 

2. Does my response clearly identify the decision makers (elected or appointed officials, or those 
with decision making authority) in my example? YES  NO 

3. Does my response clearly identify the outcome: the decision that I helped influence and pro-
mote in the public interest? YES  NO 

4. Does my response describe how the decision that I influenced was made in the public inter-
est? YES  NO 

5. Is my response written in the first person and does it clearly indicate my involvement in the 
example I describe? YES  NO 

6. Did I carefully proofread my final response to ensure that it is free of grammatical and typo-
graphical errors and represents the professional level of expression expected of a certified 
planner? YES  NO 
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